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WARNDON PARISH COUNCIL 

Minutes of the Annual Meeting of the Parish Council held on 10th May 2021  

at the Lyppard Hub, commenced 7:30 p.m. 
 

Present: Cllrs. R Norfolk (Chair), A Cross, L Hodgson, S Hodgson, D Merriman,  
J Scrine and A Taylor 
 
Also present: (for part of meeting) Cllr. A Roberts  

In attendance: S Howell (Clerk), 2 members of the public 

Apologies: Approved for Cllr. D Carney 
 
 

1. Election of Chairman and signing the Declaration of Acceptance of Office 
Cllr. R Norfolk was re-elected as Chair, proposed by Cllr. Taylor, seconded by Cllr. Merriman 
and unanimously agreed. She signed the Declaration of Acceptance of Office. 
 

2. Election of Vice-Chairman 
Cllr. Cross was re-elected as Vice-Chair, proposed by Cllr. Merriman, seconded by Cllr. Taylor 
and unanimously agreed. 
 

3. Declarations of Interest 
a) Councillors were reminded of the need to update their Register of Interests 
b) To declare any Disclosable Pecuniary Interests (DPI) in items on the Agenda and their 

nature 
c) To declare any Other Disclosable Interests (ODI) in items on the Agenda and their nature 
d) To consider written requests from Councillors for the Council to grant a Dispensation (S33 

of the Localism Act 2011) 

Cllr. Cross disclosed an ODI in Agenda item 28 regarding planning applications for 7 Howcroft 
Green and 2 Marsh Avenue as he knew the residents. He would leave the room when this 
matter was being discussed and not take part in any decision. 
 
Cllr. L Hodgson disclosed an ODI on general planning matters and the SWDP due to her 
involvement with planning policy as a City Councillor with Worcester City. 

 
4. The Minutes of the meeting held on 12th April 2021 were approved subject to one minor 

change.  
 

5. The Terms of Reference for the following Committees and Working Groups were reviewed 
and changes approved, where appropriate 

 Planning & Rights of Way Committee – with changes  
 Environmental Committee - unchanged 
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 Finance Committee - unchanged 
 Urgent Business Committee - unchanged 
 Staffing Committee - unchanged 
 Working Group – Policies & Procedures – it was noted that there were no written 

terms of reference. The group would continue to meet on an ad hoc basis to review 
policies and procedures and make recommendations to Full Council for approval. 
 

6. It was resolved to appoint the following members to Committees 
 Planning & Rights of Way Committee – Cllrs. S Hodgson, Cross, Scrine and Taylor 
 Environmental Committee – Cllrs. Merriman, L Hodgson, Chair and Vice-Chair 
 Finance Committee – Cllrs. Carney, L Hodgson, Chair and Vice-Chair 
 Urgent Business Committee – Cllrs. Carney, Taylor, Chair and Vice-Chair 
 Staffing Committee – Cllrs. Merriman, L Hodgson, Scrine and Norfolk 
 Working Group – Policies & Procedures – Cllrs. Cross, Norfolk, Merriman and Scrine 

 
7. It was resolved to appoint individual Councillors to roles and responsibilities, as follows: 

 Finance Portfolio Holder – Cllr. Carney with Cllr. L. Hodgson as Deputy 
 Environmental Portfolio Holder – Cllr. Merriman with Cllr. Norfolk as Deputy 
 Planning & Rights of Way Portfolio Holder – Cllr. S Hodgson with Cllr. Taylor as 

Deputy 
 Leisure and Community Affairs Portfolio Holder – Cllr. Scrine with Cllr. L Hodgson as 

Deputy 
 Neighbourhood Plan – Cllr. Taylor with Cllr. Cross as Deputy 
 Newsletter – Cllr. Merriman with all Councillors to support 
 Website Development – Cllr. Merriman with Cllr. Scrine as Deputy 
 Facebook and other social media – Cllr. Merriman with all Councillors to support 
 Allotments – Cllr. Carney with Cllr. Cross as Deputy 
 Defibrillators – Cllr. Carney with Cllr. Cross as Deputy 
 Speed machines – Cllr. S Hodgson with Cllr. L Hodgson as Deputy 

 
8. It was resolved to appoint Councillors to represent the Parish Council at meetings with outside 

Bodies, as follows: 
 Worcestershire CALC Area and Executive Committee – Cllrs. L Hodgson and 

Merriman 
 Lyppard Hub – Cllrs. Cross and Norfolk 
 Worcester City Standards Committee – Cllrs. Carney and Merriman 
 Town Deal Board – Cllr. Scrine 

 
9. The Standing Orders were review and agreed, unchanged 
10. The Code of Conduct was reviewed and agreed, unchanged  
11. The Financial Regulations were reviewed. It was noted that Appendix B – Asset Register had 

been updated to reflect current assets and the policy was agreed, otherwise unchanged. 
12. The Complaints Procedure was reviewed and agreed, unchanged  
13. It was agreed that the Council’s policies, procedures, and practices in respect of its obligations 

under freedom of information and data protection legislation should be reviewed by the Working 
Group – Policies and Procedures who would make recommendations to Full Council 
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14. It was agreed that the Council’s practice for dealing with the press/media should be reviewed by 
the Working Group – Policies and Procedures who would recommend a policy to Full Council 

15. It was noted that the Parish Council had incurred expenditure under s.137 of the Local 
Government Act 1972 £705 in financial year 2020/21 in relation to free school meals grants, 
however £375 would be carried forward to 2021/22 as the cheque had not cleared the bank 

16. It was confirmed that Parish Councillors were content to receive electronic summons to 
meetings 

17. It was confirmed that DKE Audit Services was the appointed Internal Auditor as an ongoing 2-
year agreement to 2021/22  

18. It was agreed that Parish Councillors would represent the Parish Council with external bodies in 
line with their designated responsibilities and Parish Council policies and procedures 

19. The inventory of assets was reviewed and it was noted that the value had increased to £18,538 
due to the addition of Village gateways and signs 

20. It was confirmed that insurance cover in respect of all insurable risks was an ongoing 3-year 
agreement to 31st May 2022, with Ecclesiastical Local Council scheme arranged by Came & 
Company. It was agreed that the Parish Council should start the process for arranging a new 3-
year agreement in September 2021. In the meantime, further clarification should be sought 
about the ownership of gates and fences around the Parish parks and allotments, which would 
inform the sum assured values of these assets.   

21. The Council’s and/staff subscriptions to other bodies were reviewed as follows: 
 Worcestershire CALC including NALC affiliation fee – agreed to renew, annual 

charge 2021/22 £1,585.39 
 Clerk’s subscription to SLCC – it was noted that the membership had been paid for 

by the Parish Council and should therefore be transferrable to the new Parish Clerk. 
It was agreed to renew in December 2021, approximate cost £161 

22. The schedule detailing the time and place of ordinary meetings of the Council up to and 
including the next annual meeting of the Council was agreed 

 
THE MEETING WAS SUSPENDED AT THIS POINT TO ALLOW MEMBERS OF THE PUBLIC TO 
ADDRESS THE COUNCIL 
 
There were no comments 
 
385.  Police report  

There were no reports for the meeting. The Chair congratulated John Campion for his re-
election as West Mercia Police & Crime Commissioner and asked the Clerk to invite him to 
attend a future meeting of the Parish Council. 

386. County Councillor Report 
The Chair congratulated Cllr. Roberts on his re-election as County Councillor. Cllr. Roberts 
provided an update on current pressing matters, including planning applications relating to 
Worcestershire Royal Hospital, request for tree works, and speeding traffic on the A4440 
which was now a police matter. 
 

387.  City Councillors’ report 
It had been agreed that reporting would be carried forward due to local elections 
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388.  Environmental Matters 
Cllr. Merriman’s Environmental report was received and noted (previously circulated and 
published on the Parish Council website).  
 
Cllr. S Hodgson’s VAS/SID reports were received and noted (previously circulated and 
published on the Parish Council website). He confirmed that he would soon be arranging for 
the speed machine to be relocated from the present location in Dugdale Drive.  

389. Planning and Rights of Way matters 
The notes from the Planning & Rights of Way Committee meeting on 15th April 2021 were 
received and noted. Cllr. S Hodgson’s previously circulated planning reports, which included 
current applications and updates on enforcements/referrals and decisions determined, were 
received and noted. (The ongoing Long List is published on the Parish Council website).  
 
The current applications were considered. Cllr. Cross left the meeting whilst planning 
applications in relation to 2 Marsh Avenue and 7 Howcroft Green were being considered. 
The Parish Council comments and recommendations were noted, as follows: 
 

APPLICATION 
NO 

ADDRESS DESCRIPTION COUNCIL COMMENT/ 
RECOMMENDATION 

21/00408/HP 24 Grosmont 
Avenue, 
Worcester,  

WR4 0RD 

Convert garage/storage 
area into a dining room 

Suggest they put a Design, 
Access and Waste management 
statement together as per 
21/00333/HP. Otherwise no 
apparent issues. 

21/00370/HP 2 Marsh 
Avenue, 
Worcester, 
WR4 0HJ 

Two Storey rear 
extension 

Replaces rear conservatory with a 
structure that increases the length 
of the property (25%). Could be a 
light issue for number 4, which 
has a conservatory similar to what 
this application proposes to 
replace. Water Management 
Statement provided. 

21/00219/CLE 7 Howcroft 
Green, 
WORCESTER,  

WR4 0DS 

Garage conversion 

Certificate of Lawfulness 
Existing 

Work has already been done, they 
presumed lawful development. 
Applicant has been told to apply 
for planning permission as wishes 
to sell property. Suggest they put 
a Design, Access and Waste 
management statement together 
as per 21/00333/HP and make 
good any shortcomings. 
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21/00349/HP 1 The Fairway, 
Worcester, 
WR4 9UH 

Front extension Extends the lounge, creates a 
downstairs WC. Provided 
materials used match existing, 
appears good. 

21/00333/HP 9 Pickering 
Green, 
WORCESTER,  

WR4 0LB 

Conversion of garage to 
habitable 
accommodation and 
alterations to 
fenestration on  

principal elevation 

Suggest they put a Design, 
Access and Waste management 
statement together as per 
21/00333/HP. Otherwise no 
apparent issues. 

 

Parish Councillors raised concerns about the planning application in relation to 2 Marsh 
Avenue, notably the substantial extra footprint and the impact on neighbouring properties. It 
was agreed that the Planning Committee (excluding Cllr. Cross) would liaise to consider a 
formal response of objection, which the Clerk would submit by the deadline 13th May 2021. 

Updates were received on the following matters: 

 Neighbourhood Plan (NP) 
Cllr. Taylor’s report, including the final version of the proposed NP consultation 
document, were received (previously circulated and published on the Parish Council 
website). It was noted that the six-week consultation process had commenced on 10th 
May. Cllr. Taylor was pleased by the fantastic response from volunteers within the 
community to deliver the consultation documents.  
 
It was confirmed that orders had been placed with RCA Regeneration Ltd. £1,850 + vat, 
(for hosting the data collection / analysis facilities) and Colourtex Ltd T/A Richprint 
£1,598 (for printing the consultation documents). It was agreed that Cllr. Taylor and the 
Clerk would have delegated authority to pay the invoices when received. 
 

 Town Deal Board 
There were no updates. 
 

 The South Worcestershire Development Plan (SWDP) 
There were no updates.  
 

8.40 p.m. MEETING SUSPENDED FOR A COMFORT BREAK 

8.50 p.m. MEETING RESUMED 

 

390. Leisure and Community Affairs 

 Allotments and Defibrillators 
Cllr. Carney’s update was received, previously circulated.  
It was noted that Cllrs. Carney and Cross would be liaising about an alternative site for 
the third defibrillator and would make recommendations to a future meeting. 
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Cllr. Scrine asked if the Parish Council could consider offering first aid training (including 
how to use defibrillators) to residents. 
 

 Facebook, Website, Newsletter 
Cllr. Merriman provided an update on recent Facebook posts. It was agreed that 
publication of the newsletter would be delayed until July so that it could promote details 
of the community summer social event, which the Parish Council was planning to 
organise subject to covid restrictions easing on June 21st.  

 
391. Financial matters 

The Clerk’s financial reports year to date 2020/21 (transactions to 30th April 2021) were 
received and noted. 
 
The following accounts were approved for payment and the receipts noted. 

 
Accounts for payment (retrospective)   £ 
WM Employers – Clerk vacancy advertisement 516.00 
Clerk - salary April 2021   867.88 
HMRC - Clerk PAYE April 2021   60.43 
WCC Local Government Pension – Clerk pension April 2021                       292.93 
Accounts for payment  
Multipay card statement April 2021 (direct debit) – monthly fee 3.00 
Rialtas – Alpha financial system annual support and maintenance  148.80 
Cloudy IT - licences and monthly support May 2021 (direct debit) 106.26 
DKE Audit Services – annual internal audit 2020-21 250.00 

J Scrine reimbursement for Newsquest – Clerk vacancy advertisement 
(delegated authority by email) 

238.80 

Came & Company – insurance renewal – awaiting invoice, approximately 950.00 
Worcestershire CALC fees 2021/22 including NALC affiliation fee 1,585.39 
Colourtex Limited T/A Richprint – Neighbourhood Plan booklets 1,598.00 
Cash Receipts since last meeting     
Worcester City Council – Grant 2021-22 precept (1 of 2) and support grant 57,537.16 
Allotment fees and charges 2021, received after 7/4/21 325.07 

 
 
392. The Clerk’s Financial End of Year 2020/21 reports, including information to be submitted to 

the External Auditor, were received, and noted. 
 

393. The Annual Internal Audit Report 2020/21 was received. It was noted that the Internal 
Auditor was satisfied that internal control objectives had been met and he had signed the 
relevant form for submission to the External Auditor. 
 

394. The Annual Governance and Accountability Return (AGAR) - Annual Governance Statement 
2020/21 was approved and duly signed by the Chairman and Clerk. It was noted that this 
would be submitted to the External Auditor. 
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395. The Annual Governance and Accountability Return (AGAR) - Accounting Statements 
2020/21, as certified by the Responsible Financial Officer on 4th May 2021, were approved 
and duly signed by the Chairman. it was noted they would be submitted to the External 
Auditor. 
 

396. It was agreed that the dates of the period for the exercise of public rights would be Monday 
14th June to Friday 23rd July 2021, which complied with the statutory requirements. It was 
noted that the Chairman’s details would be provided as the main contact. 
 

397.  Reports from Outside Bodies 

Lyppard Hub Management Board 
There had been no recent meetings; it was noted that the Hub was open and operating with 
covid-safety measures in place. 

 
Worcester City Standards Committee  
There had been no recent meetings and there was nothing to report. 
 
Worcestershire County Association of Local Councils (CALC) 
Updates from Worcestershire CALC were received, previously circulated. Cllr. Merriman 
confirmed that she had attended the CALC Executive Committee meeting on 22nd April 
2021; it was noted the Chairman would be stepping down in July, discussions had included 
plans for holding hybrid meetings in the summer and the Government’s agenda to create 
new parishes. 
 
It was noted that the Parish Council had written to Robin Walker MP, requesting that he 
lobby the Minister for Housing, Communities and Local Government on behalf of the 
members of the Parish Council, to introduce legislation allowing local government bodies to 
better fulfil their democratic responsibilities by using the full range of modern tools which are 
available to them, including holding virtual meetings. 
 

398. It was agreed to fund the Chair’s attendance at NALC’s online event  on May 26th ‘How to 
get young people involved in local councils’, cost £30; the Clerk was asked to book a place. 

 
399. It was noted that the Annual Parish Meeting would be held at the Lyppard Hub (Hall 1) on 

Friday 28th May 2021, commencing at 7.00 p.m. It was noted that the Chair had invited 
Robin Walker MP to speak at this meeting; he was unavailable due to prior commitments but 
confirmed he would be happy to attend a future meeting of Full Council. 

   
400. Councillor Reports and Items for consideration on Future Agendas 

 To consider ideas for a memorial to HRH Prince Philip, the Duke of Edinburgh, within the 
Parish and consider how best to engage the community in this decision 

 To consider facilitating the delivery of first aid training (including how to use a 
defibrillator) to Parish residents. 
 

9.08 p.m. It was resolved to close the meeting to the public due to the confidential and sensitive 
nature of the business to be transacted relating to employment matters 
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401.  An update was received on the Clerk recruitment process. The timeline and responsibilities 
for shortlisting and interviewing were agreed. 

The meeting closed at 9.30 p.m. 

 

Date of the next meeting  

Monday 7th June 2021, commencing at 7.30 p.m. at the Lyppard Hub  

 

 

 

 

 

 

 

Signed ………………………………………………  Date …………………………                     

Chair 


