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WARNDON PARISH COUNCIL 

Minutes of a Meeting of the Parish Council held on 12th April 2021  

Virtual meeting using Microsoft Teams commenced 7:30 p.m. 
 
The meeting started with a minute’s silence to commemorate HRH Prince Philip, the Duke of 
Edinburgh. 
 
Present: Cllrs. R Norfolk (Chair), A Cross, L Hodgson, S Hodgson, D Merriman,  
J Scrine and A Taylor 
 
Also present: (for part of meeting) Cllr. A Roberts  

In attendance: S Howell (Clerk); reporter from the Worcester News (for part of meeting) 

Apologies: Approved for Cllr. D Carney 
 
Declarations of Interest and consideration for requests for Councillor Dispensations in line 
with S33 of the Localism Act 2011 
Councillors were reminded to update their Register of Interests if appropriate. 
 
There were no declarations of interest. 
 
369. The Minutes of the meeting held on 1st March 2021 were approved, proposed by Cllr. 

Taylor, seconded by Cllr. S Hodgson and unanimously agreed. 
 
370.  Police report  

A number of previously circulated reports and communications, including the South 
Worcestershire Rural Beat Newsletter Spring 2021, were received, and noted.  

371. County Councillor Report 
Routine updates, previously circulated from Cllr. Roberts, were received and noted. Cllr. 
Taylor confirmed that he had established a named contact with Taylor Wimpey Homes and 
had shared this with relevant officers at Worcester City Council. 
 

372.  City Councillors’ report 
The City Councillors’ report, previously circulated and published on the Parish Council 
website, was received, and noted.  

 
373.  Environmental Matters 

A recommendation from the Environmental Committee regarding the Service Level 
Agreement between Warndon Parish Council and Worcester City Council in relation to 
environmental services was considered. The Chair proposed: 

 That if the City Council agree to the revisions suggested that the Parish Council 
delegate the authority to the Clerk to sign the agreement with the City Council; and 
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 That the Parish Council review the agreement during our September meeting to 
decide whether we are interested in renewing all or part of the agreement in March 
2022. 

The motion was seconded by Cllr. Merriman and unanimously agreed. 
 
The Lengthsman Scheme Agreement Terms and Conditions 2021/22 were received and it 
was noted that funding has been maintained at the same level as the previous year 
£2,839.53. 
 
Cllr. S Hodgson’s VAS/SID reports, previously circulated, were received and noted. He 
confirmed that batteries would be replaced by the Warden every six weeks. 
 
The notes from the meeting on 11th March 2021 with Lloyd Griffiths (Corporate Director – 
Operations, Homes & Communities – Worcester City Council) were received and noted. The 
Chair added that it had been a productive meeting. 
 
Cllr. Merriman’s Environmental report, previously circulated, was received and noted.  
 

374. Planning and Rights of Way matters 
 
The notes from the Planning & Rights of Way Committee meeting on 18th March 2021 were 
received and noted. Cllr. S Hodgson’s previously circulated planning reports, which included 
current applications and updates on enforcements/referrals and decisions determined, were 
received, and noted. The ongoing Long List is published on the Parish Council website. The 
current applications were considered, and the Parish Council comments and 
recommendations were noted, as follows: 
 

APPLICATION 
NO 

ADDRESS DESCRIPTION COUNCIL COMMENT/ 
RECOMMENDATION 

21/00266/FUL Worcester 
Royal Hospital, 
Elgar Unit, 
Newtown Road, 
Worcester, 
WR5 1JG 

Extensions to facilitate 
internal changes within 
wards and associated 
landscaping 

For information, outside 
Parish boundaries but 
affects Parish residents. 

Clerk to submit agreed 
response. 

21/00269/DEM Worcestershire 
Royal Hospital, 
Charles 
Hastings Way, 
Worcester, 
WR5 1DD 

Partial demolition of the 
boiler house and flue 

For information, outside 
Parish boundaries but 
affects Parish residents. 

Clerk to submit agreed 
response. 

21/00196/FUL Aconbury 
North, 
Worcester 

Installation of a new 
rooftop air-handling unit 
and erection of a small, 

For information, outside 
Parish boundaries but 
affects Parish residents. 
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Royal Hospital, 
Newtown Road, 
Worcester, 
WR5 1JG 

brick built medical gas 
store at Aconbury North. 

Clerk to submit agreed 
response. 

20/01000/HP 1 Falmouth, 
WORCESTER, 
WR4 0TE 

Proposed erection of a 
single storey side 
extension. 

No obvious issues. These 
properties are surrounded 
by brick walls and other 
structures including 
garages. 

21/00232/HP 12 Worthington 
Gardens, 
Worcester, 
WR4 0LR 

Single storey rear 
extension 

Very close to adjacent 
properties but footprint 
same as garage that is 
being converted. No loss of 
outdoor parking space. 

21/00277/HP 5 Darwin 
Avenue, 
Worcester, 
WR5 1SP 

Convert garage into an 
Art studio 

Clerk to submit response – 
property adjacent to Parish 
but outside of Parish and 
the proposals does not 
affect the residents of the 
Parish 

21/00333/HP 9 Pickering 
Green, 
Worcester, 
WR4 0LB 

Conversion of garage to 
habitable 
accommodation and 
alterations to 
fenestration on principal 
elevation 

Recently received. 
Application includes details 
about access and a waste 
management system which 
appears to address any 
potential issues. To be 
considered at next Planning 
Committee meeting. 

 

Cllr. Scrine’s proposed response to the three planning applications relating to 
Worcestershire Royal Hospital were agreed and the Clerk was asked to submit it via the 
Planning Portal.   

Feedback following the meeting to discuss planning matters with Worcester City Council on 
24th March 2021 was received and noted. The meeting had been very positive and the 
Monitoring Officer had committed to ongoing discussions with the Parish Council to resolve 
outstanding matters. 

It was noted that members of the Planning Committee and the Clerk had met with 
Christopher Wayman of Worcestershire CALC on 6th April 2021 to consider the status and 
remit of the Planning & Rights of Way Committee. Following this meeting, which included 
extensive discussions about transparency, decision-making versus deliberations, delegated 
authority, public attendance, and timing versus City Council Planning meetings, it was 
recommended that the Planning & Rights of Way Committee is an Advisory Committee / 
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Working Group and the Terms of Reference apply accordingly. This was proposed by Cllr. 
Taylor, seconded by Cllr. Hodgson and unanimously agreed. 

It was confirmed that the Chair and Cllrs. Cross, Taylor, Scrine and S Hodgson will be 
attending Worcestershire CALC’s planning training sessions in April 2021, 9 sessions in 
total; funding of £360 was agreed. 

Updates were received on the following matters: 

 Neighbourhood Plan 
Cllr. Taylor’s update regarding the arrangements for the Neighbourhood Plan 
consultation process, previously circulated, was received. It included an outline of the 
proposed timeline for the consultation and estimated costs. A quotation for £1,850 had 
been received from RCA Regeneration Ltd for hosting the data collection / analysis 
facilities. Richprint would be asked to quote for printing the consultation documents, 
estimated cost £1,500. Cllr. Taylor confirmed that the costs were within the 
Neighbourhood Plan budget and he would provide further information at the next 
meeting. The details were noted and the course of action agreed. 
 

 Town Deal Board 
There were no updates. 
 

 The South Worcestershire Development Plan updates, including the March 2021 
newsletter were received. Cllr. Taylor confirmed that his proposed response to the 
SWDP Review Preferred Options Further Regulation 18 (III) Sustainability Appraisal was 
in hand and he would circulate for comment before submitting. 
 

375. Leisure and Community Affairs 

 Allotments and Defibrillators 
Cllr. Carney’s update was received, previously circulated.  
 
The quotation (£96.54 + VAT) from Paul Stanley Fencing, relating to improvement works 
on the allotment main entrance gate, was approved and delegated authority granted to 
the Clerk to make payment.  
 
Cllr. Merriman confirmed that COVID-19 restrictions had caused a delay to sourcing 
name boards for the Ray Morris Allotments and that she would follow this up as soon as 
it was safe to do so. 
  

 Facebook, Website, Newsletter 
Cllr. Merriman requested articles for the next Newsletter, which she aimed to publish 
towards the end of May. 
 
It was noted that memorials had been posted for HRH Prince Philip, the Duke of 
Edinburgh, on the Parish Council Facebook and the website. It was confirmed that, as 
previously agreed, the Parish Council would follow Worcester City Council’s guidance 
and publish details on the website and Facebook – Floral tributes at Worcester 
Cathedral, Worcestershire virtual book of condolence, or a donation to Worcestershire 
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Community Foundation as an alternative to flowers. At a future meeting, they would 
consider ideas for a memorial for HRH Prince Philip, the Duke of Edinburgh, within the 
Parish and consider how best to engage the community in this decision. 

  
376. Financial matters 

The Clerk’s financial reports year to date 2020/21 (transactions to 31st March 2021 before 
end of year adjustments and close) were received and noted. 
 
The following accounts were approved for payment and the receipts noted, proposed by 
Cllr. Norfolk, seconded by Cllr. L Hodgson and unanimously agreed.  

 
Accounts for payment (retrospective)   £ 
O2 Clerk’s mobile phone contract March 2021 (direct debit)   30.81 
Clerk - salary March 2021   844.48 
HMRC - Clerk PAYE March 2021   84.52 
WCC Local Government Pension – Clerk pension March 2021                       292.93 
Unity Trust Bank charges 5.12.20-4.3.21 23.25 
Pennultimate Electrical 
    Delegated authority WPC meeting 1.3.21 (361) 

100.00 

Cloudy IT - licences and monthly support March 2021 (direct debit) 106.26 
  
Accounts for payment £ 
Multipay card statement March 2021 (direct debit) 119.74 

 Monthly fee £3.00  

 Ink cartridges (Neighbourhood Plan printer) £116.74  

O2 Clerk’s mobile phone contract April 2021 (direct debit)   31.24 

Cloudy IT - licences and monthly support April 2021 (direct debit) 106.26 
  
Cash Receipts since last meeting    £ 
Redwood Bank Interest – 1st March 2021 68.67 
Redwood Bank Interest – 1st April 2021 76.02 
Allotment deposits – SH, RF, EP, JS 40.00 
Worcestershire County Council – reimbursed for Lengthsman duties, claim 
period September - December 2020 

873.49 

Allotment fees and charges 2021, received to 6/4/21 
  before 31/3/21 £1586.45 (includes £30.12 overpaid, to be refunded) 
  after 1/4/21 £363.12 

1949.57 

 
 Instructions from the External Auditor - PKF Littlejohn LLP - regarding the accounts and 

audit process for financial year 2020/21 were received and it was noted that the deadline for 
submitting the approved Annual Governance and Accountability Returns (AGARs) is Friday 
2nd July 2021. 
 

 It was noted that the Redwood Bank monthly interest rate will be reduced to 0.95% AER 
from 13th July 2021.  
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377.  Reports from Outside Bodies 

Lyppard Hub Management Board 
It was noted that the Lyppard Hub would be re-opening fully on 19th April 2021. 

 
Worcester City Standards Committee  
Cllr. Carney’s update, previously circulated, was received. 
 
Worcestershire County Association of Local Councils (CALC) 
Updates from Worcestershire CALC were received, previously circulated.  
 

378. To review Procedure for public participating at meetings 
It was resolved to adopt the procedure and publish on the Parish Council website. 

 
379.  Pre-insurance details regarding annual insurance cover 2021/22 were received. It was 

noted that there is an ongoing 3-year agreement to 31st May 2022 with the Ecclesiastical 
Local Council scheme arranged by Came & Company, and the Clerk is querying sums 
assured for gates and fences. 

 
380. To consider the timing, location and other implications for the Annual Parish Council 

Meeting and Annual Parish Meeting 
It was noted that the legislation which allows Parish Councils to meet virtually ends on 7th 
May 2021. It was agreed that meetings would resume at the Lyppard Hub from May, 
ensuring that covid safety measures are in place. This decision could be reviewed by email 
should the impending legal challenge determine that councils already have the necessary 
powers to hold remote meetings. It was agreed that the Annual Parish Council meeting could 
take place as scheduled on Monday 10th May 2021, with a slightly later start time of 7.30 
p.m. The Lyppard Hub no longer had availability for the scheduled Annual Parish meeting on 
Wednesday 19th May due to covid-19 safety restrictions; the Clerk was asked to ascertain 
room availability for an alternative evening during May. 

   
381. The notes from the Working Group – Policies and Procedures held on 25th March 2021 were 

received. It was proposed by Cllr. Norfolk, seconded by Cllr. Scrine and unanimously agreed 
to adopt the Working Group’s recommendations, as follows: 

 
i) Publish routine and ad hoc updates and reports on the Parish Council website in 

advance of Full Council meetings, confidential/sensitive matters to be reported 
separately and for internal use only.  
Parish Councillors will endeavour to produce final reports and forward to the Clerk as 
early as possible to allow sufficient time for them to be published on the website. 

ii) Adopt Procedure for Inspecting Assets 
iii) Adopt Grants Policy 

 
382. Councillor Reports and Items for consideration on Future Agendas 

 Neighbourhood Plan – including update on consultation and proposed costs. To seek 
delegated authorities as appropriate. 

 Memorial for HRH Prince Philip, the Duke of Edinburgh, within the Parish – 
consider ideas and how best to engage the community. 
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8.43 p.m. It was resolved to close the meeting to the public due to the confidential and sensitive 
nature of the business to be transacted relating to land ownership and employment matters 

383.  The Parish Council agreed to keep a watchful eye for ‘land grab’ issues, and to write letters 
to householders politely seeking clarification about ownership, proposed by Cllr. Cross, 
seconded by Cllr. Merriman and unanimously agreed.  

384.  The Clerk’s notice of resignation was received. The Parish Council agreed that Cllr. Scrine 
would work with the Clerk and start the recruitment process as soon as possible; the Council 
agreed to an advertising budget capped at £510 + VAT, proposed by Cllr. Scrine, seconded 
by Cllr. Cross and unanimously agreed. 

 

The meeting closed at 9.29 p.m. 

 

Date of the next meeting  

Annual meeting - Monday 10th May 2021 at 7.30 p.m. 

 

 

 

Signed ………………………………………………  Date …………………………                     

Chair 


