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WARNDON PARISH COUNCIL 

Minutes of a Meeting of the Parish Council held on 11th January 2021  

Virtual meeting using Microsoft Teams commenced 7:30 p.m. 
 
Present: Cllrs. R Norfolk (Chair), D Carney, A Cross, L Hodgson, S Hodgson, D Merriman,  
J Scrine and A Taylor 
 
Also present: (for part of meeting) Cllrs. A Roberts and N Hassan 

In attendance: Clerk; one member of the public (for part of meeting) 

Apologies: There were no apologies. 
 
Declarations of Interest and consideration for requests for Councillor Dispensations 
in line with S33 of the Localism Act 2011 
There were no declarations of interest.  
 
329. The Minutes of the meeting held on 7th December 2020 were approved, proposed 

by Cllr. Cross, seconded by Cllr. Merriman and all present agreed. 
 
330.  Police report  

A number of previously circulated reports and communications were received and 
noted. Warndon Villages community Facebook appears to show an appetite for 
Neighbourhood Watch Schemes, which the Parish Council will revisit post COVID-
19. It was noted that John Campion, West Mercia Police and Crime Commissioner, 
has put someone in charge of Neighbourhood Watch schemes.  

331. County Councillor Report 
Routine updates from Cllr. Roberts, previously circulated, were received and noted. 
He highlighted the increasing rate of COVID cases in Worcester City, notably in the 
Lyppard Grange area. He confirmed that the Government has extended school 
funding towards laptops for disadvantaged children. 

 
THE MEETING WAS SUSPENDED AT THIS POINT TO ALLOW MEMBERS OF THE 
PUBLIC TO ADDRESS THE COUNCIL 
 
Resident (DC) reported that she had met with the Headteacher of Lyppard Grange Primary 
School, who had expressed gratitude to the Parish Council for funding towards food 
hampers. 

332.  City Councillors’ report 
Cllr. L Hodgson presented the City Councillors’ report (on behalf of all three City 
Councillors), previously circulated and published on the Parish Council website. She 
highlighted good news that the City Council has recently secured project funding of 
£60–70 million, including £17.9m towards a major regeneration of Worcester’s city 
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centre. The City Council’s consultation regarding recent measures to tackle dog 
fouling is now open.  
 
Cllr. L Hodgson updated the Parish Council on changes in roles and responsibilities 
at Worcester City Council and suggested the Parish Council may wish to organise a 
meeting with key officers to discuss current issues, including the matter of unadopted 
land. 

 
333.  Environmental Matters 

Cllr. Merriman presented her Environment report, previously circulated, including an 
update on ongoing issues and resident queries. She confirmed that the existing 
Service Level Agreement (for enhanced grass cutting, servicing dog bins, 
environmental enhancements, Parish Warden), between Worcester City Council and 
Warndon Parish Council, had been extended until the end of the financial year, 
pending a review of the proposed agreement by the City Council’s Legal Team and 
resolution of the Parish Council’s concerns. She will enquire whether the Duckworth 
Trust are continuing with work in Tolladine Wood. She explained the channel of 
communications during the Warden’s absence.  
 
Cllr. L Hodgson was pleased about the new benches and said she would be liaising 
with City councillor colleagues to consider the prospect of improving the Astroturf 
play area at Brecon Avenue.  
 
Cllr. S Hodgson stressed the importance of residents using the Worcester City 
Council website to ‘report it’ for dog fouling and overfull dog bins; the City Council 
appear to be very responsive. 
 
Cllr. S Hodgson presented his VAS/SID update, previously circulated, and published 
on the Parish Council website. The latest statistics were noted.  

334. Planning and Rights of Way matters 
Cllr. S Hodgson presented his planning reports, including current applications and 
updates on enforcements/referrals and decisions determined, previously circulated. 
The ongoing Long List is published on the Parish Council website. 
 
The current applications were considered, and the Parish Council comments and 
recommendations were noted, as follows: 
 

APPLICATION 
NO 

ADDRESS DESCRIPTION COUNCIL COMMENT/ 
RECOMMENDATION 

20/00981/CLPU 79 Debdale 
Avenue, Worcester, 
WR4 0RP 

Application for a 
lawful development 
certificate for the 
proposed installation 
of a rear dormer to 
facilitate a loft 
conversion 

Appears to comply with 
Permitted Development 
regulations. Sadly, an 
oblong inserted into the 
roof line rather than the 
recommended gable 
roof structure as 
recommended in 
Design-Guide-SPD-
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Adopted-March-2018-
FINAL 8.3.25 

20/00990/CLPU 36 Corfe Avenue, 
Worcester, WR4 
0EB 

Application for a 
lawful development 
certificate for the 
erection of a single 
storey rear extension 

Appears to comply with 
Permitted Development 
regulations, replaces a 
conservatory. Little 
information provided to 
its appearance, however 
materials to be use 
match the main 
property. 

20/00957/FUL Unit 16, Buckholt 
Business Centre, 
Buckholt Drive, 
WORCESTER, 
WR4 9ND 

Change of use from 
B1 to B2 for a vehicle 
MOT testing station 

Minor change of use for 
a small business unit 

20/00972/TPOA Land to the north of 
Darwin Avenue, 
Worcester 

Tree removal  The Parish Council 
strongly objects to this 
proposal for a number of 
reasons and has 
submitted a detailed 
objection 

20/00638/HP 5 Topham Avenue 
Worcester WR4 
0PG 

Placement of a 
temporary wooden 
building at the edge 
of Parish boundary. 
Removal of hedges 
and fence to be 
installed 

The Parish Council has 
expressed concerns 
about the environmental 
impact 

 

It was agreed that the Parish Council’s Planning Committee members would continue 
to liaise with Cllr. Roberts and closely monitor the planning applications in relation to 
Darwin Avenue and land at the former Tolladine golf course, noting that the latter 
was being considered at the City Council’s planning meeting on 21st January 2021. 

Updates were received on the following matters: 

 Neighbourhood Plan 
Cllr. Taylor provided an update on the appointment of a professional consultant to 
support the Neighbourhood Plan process. A panel, including - himself, the Clerk, 
and the Chair of the Neighbourhood Plan Steering Committee, had interviewed 
two prospective consultants and were unanimous in their recommendation to 
appoint RCA Generation, based on their track record and experience of the 
Neighbourhood Plan process; knowledge of the local area and the South 
Worcestershire Development Plan; value for money. This was supported by 
feedback from verbal referees. It was noted that RCA Generation’s estimated 
overall fee would be £3,500 + vat and they would normally require payment of 
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50% of the overall fee prior to the commencement of any work, unless otherwise 
agreed. Cllr. Taylor proposed that RCA Generation be appointed as professional 
consultants to support the Neighbourhood Plan process and that delegated 
authority be granted to himself and the Clerk to implement this decision and 
authorise payment of 50% upfront for the first task - production of the summary 
document - up to £750 + vat. Cllr. L Hodgson declared that she knew one of the 
Directors at RCA Generation professionally. The proposal was seconded by Cllr. 
Cross and all present agreed, noting that the decision was subject to the receipt 
of satisfactory written references and endorsement by the Neighbourhood Plan 
Steering Committee.  
 
Cllr. Taylor confirmed that he would now be able to provide a timescale of next 
steps for the Neighbourhood Plan process. 
 

 Town Deal Board 
Cllr Scrine confirmed there was nothing to report; the next Town Deal Board 
meeting is in two weeks.  
 

 The South Worcestershire Development Plan December 2020 newsletter was 
received. It was noted that it would be interesting to establish if the consultation 
on the sustainability appraisal, proposed to start on 1st March, will have any 
impact on the Neighbourhood Plan.   
 

 Details of the Government’s response to representations made to the 
proposed changes to the Standard Method Formula, from Malvern Hills and 
Wychavon District Councils, were received and noted. 

 
 An invitation from Worcester City Council regarding Urban Design Planning 

Training, rescheduled to 26th April 2021, 6.00 - 8.00 p.m. was received. It was 
agreed that all Parish Councillors and the Clerk would attend the virtual training, if 
they were available, and that the Clerk should forward contact details to the 
provider. 

335. Leisure and Community Affairs 

 Allotments 
Cllr. Carney’s update was received, previously circulated, noting that the 
allotments waiting list had increased to 20 people.  
 
Cllr. Carney agreed to investigate reports of an unusual smell near to the 
allotments. 
 
It was agreed that the feasibility of extending allotment capacity, either on the 
current site or an alternative site within the Parish, would be considered at a 
future meeting. Cllr. Taylor suggested this could be highlighted as a priority in the 
last section of the Neighbourhood Plan, under ‘Parish Aspirations and Actions’. 
  

 Defibrillators 
Cllr. Carney confirmed the defibrillators were all in good working order.  
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The Parish Council considered a resident’s request for a financial contribution 
towards electricity used by the defibrillator on private property. It was agreed that 
an annual compensation payment would be appropriate and that Cllr. Carney 
would analyse the potential electricity consumption to inform a recommendation, 
for approval at the next meeting. 
 

 Facebook, Website, Newsletter 
Cllr. Merriman provided an update regarding recent posts on Facebook, which 
included an article on the new benches, New Year greetings and how to make a 
silent call in an emergency. 
 
The new ‘About and Around’ section of the website is work in progress.  
 
Cllr. Merriman confirmed that the majority of the winter newsletters had been 
delivered and plans would be made to deliver the remainder.   
 

336.  The Chair provided an update from the Working Party established to liaise with 
local agencies making provisions to cover ‘Free School Meals’ during the school 
holidays to vulnerable children within the Parish. It was noted that the Working Party 
had delegated authority to spend up to £1,000 to support pupils living within the 
Parish and eligible for free school meals and had agreed to fund £15 per eligible 
pupil through their school – Nunnery Wood High School, vouchers for 20 pupils, 
£300; Lyppard Grange Primary, towards food hampers for 25 pupils, £375; Oasis 
Academy Warndon, towards food hampers for 2 pupils, £30; total 47 families living in 
the Parish, £705.  

  
337. Financial matters 

The Clerk’s financial reports year to date 2020/21, were received and it was noted 
that the bank reconciliation was completed to 31st December 2020.  
 
The Clerk confirmed that she would arrange for Cllr. L Hodgson to undertake the 
quarterly accounting checks (to the end of December 2020). 
 
The following accounts were approved for payment, proposed by Cllr. Taylor, 
seconded by Cllr. Carney and all present agreed.  
 
Accounts for payment (retrospective)   
o O2 Clerk’s mobile phone contract December 2020 (direct debit)         £30.81 
o Clerk - salary December 2020                                            £828.80  
o WCC Local Government Pension – Clerk pension December 2020           £285.36 
o HMRC - Clerk PAYE December 2020                                £73.58 
o Unity Trust Bank – service charge 4/9/20-4/12/20         £22.05 
 
Accounts for payment 
o Pace Print and Design Ltd – Winter 2020 newsletter printing                £937.50 
o Cloudy IT - licences and monthly support January 2021 (direct debit)      £106.26 
o Multipay card statement December 2020 (direct debit)                  Total   £176.00 

    monthly fee £3.00  
                      SLCC joining fee and membership 10/12/20-30/11/21 £173.00 

  (approval to fund - minute 06.07.20 -276 S143) 
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o Contribution to Free School Meals project     
(approval to fund up to £1,000 – minute 07.12.20 – 326 S137) 
Nunnery Wood High School (towards vouchers for 20 pupils)             £300.00 
Lyppard Grange Primary School (towards 25 food hampers)              £375.00 
Oasis Academy Warndon (towards 2 food hampers)                £30.00   

    
Cash Receipts since last meeting    

o Redwood Bank Interest 1st December 2020                           £73.57 
o Redwood Bank Interest 4th January 2021                £76.02 
o Allotment waiting list (GR)                  £10.00 

 
 Cllr. Carney proposed that the annual Allotment Fees and Charges 2021/22 would 

be increased by £1.50 per full plot, £0.75 per half plot. This was seconded by Cllr. L 
Hodgson and all present agreed. 
 

 Correspondence from Worcester City Council, dated 16th December 2020, regarding 
the Parish Council Grant and Council Tax Base 2021/22 was received. Cllrs. L 
Hodgson and S Hodgson declared an interest in relation to their capacity as City 
Councillors and the Parish Council Grant. It was noted that the Warndon Parish tax 
base has reduced slightly compared to 2020/21, which means that household 
charges will increase slightly, despite the standstill position on the precept. It was 
noted that the Clerk had responded informally to advise the City Council of the Parish 
Council’s decision to hold the precept for 2021/22 at 2020/21 levels and she would 
now confirm this formally. 

 
338.  Reports from Outside Bodies 

Lyppard Hub Management Board 
It was noted that the latest enforced closure of the Lyppard Hub, due to COVID-19 
lockdown, would further impact their resources. 

 
Worcester City Standards Committee  
The Clerk reported that she had received an invitation from Worcester City Council 
for Parish Councillors and Clerks to attend training on the new LGA Model Code of 
Conduct on Wednesday 3rd February 2020, 7.00 – 8.30 p.m. It was agreed that 
Parish Councillors and the Clerk should attend, if they are available, and the Clerk 
would forward zoom joining instructions when received. 
 
Worcestershire County Association of Local Councils (CALC) 
Updates from Worcestershire CALC were received, previously circulated.  

 
339. After some discussion, the Chair proposed to form a Staffing Committee, which 

would be a sub-committee of the Policies & Procedures Working Group and make 
recommendations to the Finance Committee, as appropriate. This was seconded by 
Cllr. L Hodgson and all present agreed. It was agreed that Cllrs. L Hodgson, Scrine, 
Norfolk and Merriman would be members. The Clerk was asked to source model 
Terms of Reference for consideration. 

 
340. It was noted that Jonathan Lester (Planning Enforcement) and Alan Coleman 

(Planning Manager), Worcester City Council, had agreed to undertake a short 
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presentation to Parish Councillors on 1st February 2021. It was agreed that the focus 
of the presentation would be on ‘enforcement’ matters and would commence at 6.30 
p.m. duration 45 minutes. The Clerk was asked to confirm the arrangements and 
invite Parish Councillors, Cllr. Roberts and Cllr. Hassan to participate.  

 
341. A COVD-19 update from Public Health, Worcestershire, was received and noted. The 

Parish Council concluded it would be necessary to meet virtually until at least April 
and possibly longer; once face to face meetings resumed at the Lyppard Hub, they 
may have to consider using a larger capacity meeting room to comply with COVID 
safety measures.    

  
 It was agreed that the Parish Council should be consistent in emphasising the ‘Stay 

Home, Protect the NHS and Save Lives’ message in all communications. The Clerk 
would publish Professor Chris Whitty’s COVID-19 warning video on the Parish 
Council website. 

 
342. Councillor Reports and Items for Future Agendas 

 Consider feasibility of extending allotment capacity, either on the current 
allotment site or an alternative site within the Parish 

 Consider Staffing Committee Terms of Reference 
 Consider recommendation for financial compensation to resident towards 

electricity used by defibrillator on private property 
 

It was agreed to close the meeting to the public due to the confidential nature of the 
business to be transacted relating to a confidential plan.  
 
Members of the public left the meeting at 9.42 p.m. 
 
343.  Confidential Plan 
 

Details of the Confidential Plan were received and noted. An action plan was agreed.  
 

The meeting closed at 10.13 p.m. 

 

Date of the next meeting  

Monday 1st February 2021 at 7.30 p.m. - virtual meeting using Microsoft Teams 

 

 

 

 

Signed ………………………………………………  Date …………………………                     

Chair 


